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HICA Registration (cont.)

o Draft copy of Electronic Funds
Transfer Application - Health
Insurance Claims Assessment (Form
4926) included in your packet.

o1 Final version will be available
February 1, 2612 at
www.michigan.gov/businesstaxes

17

EFT Process

o Payments are required to be
submitted by Electronic Funds
Transfer (EFT).

o If already registered to pay other
Michigan taxes by EFT, must submit
Form 4926 to register fnr HICA and to
make payments by EFT.

o EFT transactions should not be

initiated prior to receipt of approval
from Treasury.
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g FT Process (cont.)

| oTwo types of EFT payments
i u EFT Dabit
nPayer notifies the State of the
assessment amount due. The State,
through its financial institution, then
initlates the transaction to debit
{withdrawal of funds from) the payer's
account.
m EFT Credit
nPayer contacts its financlal institution
to initiate a transaction to transfer
funds to the State’s account for the
assessment amount due.
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: EFT Debit Process

o What to do when selecting EFT Debit:

& u Verify information on Form 4926 Is
5 accurate and complete.

n Fax or mail completed form.
u Allow four {4) weeks for processing.
o What Treasury does:

u Review, process and follow up as needed.

= Forward to State’s financial institution to
complete processing.

u State sends letter to payer containing
user code and password.
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EFT Debit Process (cont.)

0 Two options to initiate an EFT Dehit
transaction using the Michigan
Automated Tax Payment System:

® Web — avallabie at
www, imichigan.gov/hiztaxpayments

s Telepfione ~ Use a touch tone phone to
call 1-877-865-2860.

o Available 24/7.

o Can use both options,

|
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i EFT Debit Process (cont.)

o For timely receipt of your payment, it
is necessary to enter the payment
information inte the Michigan
Automated Tax Payment System (EFT
Debit} by 9 pm, at least one business
day prior to the payment due date.
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| EFT Credit Process

o What to do when selecting EFT Credit:
= Verify information on Form 4926 is
accurate and complete.
= Fax or mail campleted form.
u Allow four {(4) weeks for processing.

it What Treasury does:
= Review, process and follow up as needed.
a Forward to State’s financial institution to
complete processing.
u State sends instructions to payer on how
to initiate EFT Credit transactions,
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EFT Credit Process (cont.)

o Final steps you must complete:
a Recommend $0.00 or $0.01 test
transmission prior to first payment.
u Contact your financial Institutlon to find
out what their requirements are for
initlating a timely EFT Credit transaction,

e
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Quarterly Payments
o Quarterlg payments are made by EFT
and are due:

¥ ABril 30, July 30, October 30 and January
30 each year.

u Payments due on Saturda¥ or Sunday,
legal banking holiday or State holiday for
Michigan are due the next succeeding
business day. :

O No return is required on a quarterly
basis.

o Zero EFT transmissions are required
for periods there is no payment due.

» Failure to submit a zero EFT transmission

is considered failure to file and is subject
to penalty provisions (P.A. 22 of 1941).

Questions regarding the EFT process
o Questions regarding the EFT process
should be directed to:
Michigan Department of Treasury
EFT Unit
517-636-6925

o Additional information is also
available online at
www.michigan.gov/biztaxpayments
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Quarterly Wotksheet

o Quarterly Worksheet for Health
Insurance Claims Assessment (Form
4930).

o Draft of Form 4930 is included in your
packet. Final form will be available
on Treasury's Web site
www . michigan.qgov/businesstaxes.

o The worksheat is for your records and
should not be submitted to Treasury.
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{ HICA Annual Return

o Annual return: Form 49331

& Due date: February 28.

o First annual return due:
February 28, 2013,

o Generally follows the format of the
HICA quarterly worlisheet.

o The annual return is a year end
recanciliation of the quarterly
payments.

|
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HICA Annual Return (cont.)

o The annual return will be
electronically filed {(e-filed) directly to
Treasury.

n More information on the annuai
return and e-file process will be
available on Treasury’s Web site,
www.michigan.gov/businesstaxes at
a later date.

o Annual return payments are also
made by EFT.
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General Audit Overview

o Audits are conducted to verify a
taxpayer has accrued and paid all
applicable fees, taxes, assessments
and other money designated by law.

n Statutory authority allowing the
Michigan Department of Treasury to
conduct an audit is provided in
Section 205.3 of the Revenue Act, P.A,
122 of 1941,
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General Audit Overview (cont.)

o Rights During an Audit:
u Asl that audit take place at a reasonahle
time & locatlon.

u Represent oneself, have someone with
authorization accompany or have a third
party present (Form 151 POA).

u Recelve coples of audit work papers
showing how changes were determined.
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Genetal Audit Overview (cont.)

o The assigned auditor will:

u Conduct a falr and impartial examination
of the records.

» Answer any questions that may arise
during the course of the audit.

u Explain the audit findings and the
alternatives avallable if there is
disagreement with the findings.

u Honer your right to confidentiality.
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1 Examination of Records

Rihiei i

o The auditor must examine certain
records, including but not limited to:
n General ledgers, financlail statements and
other supporting beooks and records.
» Quarterly worksheets and annual returns,

= Source documents used to prepare
returns.

r Electronic records.
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Examination of Records (cont.)

o The Revenue Act requires that all
records requested by the auditor that
are necessary to perform the audit be

3
s furnished.

o Treasury Auditors employ methods
that use electronic or computer-
readable data files: This method is
accurate and generally reduces audit
time.
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§ Audit Mettiods

j t1 Detail audit - the auditor may
3 examine all business records for an
e audit period.

o Sample audit — the auditor may use
sampling methods,
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% Statute of Limitations

3 o Four years for the HICA administered
% by Treasury.

o An audit normally covers the most
recent four-year period.

o HICA liabilities may be assessed for
any period if a payment was not
received or a return was not filed.

36




i Notification of Audit Determination

o Notice of Preliminary Audit
" Determination (NOPAD).

o Final Audit Determination Letter —
approximately 60 days after NOPAD.

o Notice of Intent to Assess - issued if
payment was not made after the
NOPAD.
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Notification of Audit Determination
(cont.)

o Bill for Taxes Pue (Final Assessment)

is issued 60 days after the Notice:

u Unless amount is paid in fuil.

» An informal conference has been
requested. :

= Treasury has recelved informatlon te
correct the amount due.

» Payments may be made any time during
the hilllng process. Payment
arrangements may be requested from the

Collectlons Divisian,.
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Penalty and Intetest

o Interest and/or penalty will apply as
long as there is a balance due, :

o Penalty on an assessment may be
waived if reasonable cause for failure
to pay on time is demonstrated. (RAB
2005-3)
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The Appeals Process

o Informal Conference - request in
writing within 60 days of the date on
the Notice.

o The Michigan Tax Tribunal or Court of
Claims - Final decision or assessment
may he appealed to:

a The Michigan Tax Tribunal - within 35
days and requires payment of the
undisputed amount.

u The Court of Claims — within 90 day and
requires full payments of the assessment.

i
|
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Non-Payment of Tax Balance

o Treasury may take collection action to
secure payment, including:

u Liens on real and personal property.

n Wage levy.

» Financial institution levy.

= Offsets.

= Other - including freezing assets and
restricting property transfer.

BENEZIRTRTYEY
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Contact Information

o For questions about liabilities
that have been assessed contact:

.

|
3

Collections Division
517-636-5265
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i FAQ Process

o If you have guestions following the
seminar, please submit those
questions via email to the following
address:

Treas_Tax_Policy@michigan.gov

o All questions will be reviewed and will
be considered for inclusion in the HICA
Act FAQs on Treasury's website. FAQs
will be added on a regular basis, so
please check back often.

www.michigan.gov/businesstaxes

Treasury Contact Information

oSubstantive questions regarding
the HICA Act should be directed
to:
Michigan Department of Treasury
Technical Services Section
517-636-4357
Treas_Tax_Policy@michigan.gov
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-OFIR Contact Information

o Office of Financial and
Insurance Regulation (OFIR)

1-877-999-6442
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FAQ wll be e}('eaw‘qd from
time o hime

Questions?
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